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SCHOOL BUS POLICY


BACKGROUND

The School Bus Program (SBP) is an extensive school bus network that provides travel at no cost to eligible government and non-government students living in rural and regional Victoria. The school bus network is administered by Public Transport Victoria (PTV)

PURPOSE
To inform families with children attending Warrandyte Primary School and who reside more than 4.8 kilometres  from the school bus service.


GUIDELINES

· Warrandyte Primary School has the responsibility for the coordination of school buses, including coordination of student travellers and coordination of the Emergency Management Plan.  

· The school will designate a staff member as the School Bus Coordinator. Responsibilities of this role will include liaison with the bus company, review of Safety Rules for Travellers, enrolment procedures and coordination of the Emergency Management Plan.

· Parents wishing their child to use the school bus service must register by completing the necessary form (Appendix A).     Parents will also be given information on keeping children safe on buses (refer appendix B)

· Parents will be notified in writing of the outcome of the application for bus travel 

· Using the recommended bus roll, (http://www.education.vic.gov.au/school/principals/management/Pages/schoolbus.aspx#link3) a list of registered users will be compiled.  A record of students travelling on the school bus at the end of the day will be kept at the school office as well as a copy is given to the bus driver before departure. It is the responsibility of the school to keep accurate bus rolls and provide documentation to the bus operator and driver.

Conditions of Travel – Behaviour expectations
To ensure the safety of all passengers on school buses, the following conditions apply at all times.
To ensure safe travel on school buses, students must agree to the following:
· Not to play on the road at the bus stop or try to get on the bus before it has stopped.
· Make sure you and your belongings are inside the bus at all times.
· Not throw anything from a bus window or have anything hanging out a window.
· Place bags and other belongings in the allocated storage areas.
· Get on and off the bus quietly and in an orderly manner.
· Stay in your seat while the bus is moving.
· Not distract drivers with screaming, shouting or unruly behaviour.
· When you get off the bus only cross the road when the bus has left and it is safe to do so.
· No dangerous or flammable goods are allowed on the bus, for example, aerosol cans.
· Travel on the bus service allocated to you, to and from your approved bus stop only.  Do not change to one that will take you to sports or social events.
· Wear a seat belt where fitted.
To ensure students are considerate to one another and their bus driver, they must agree to:
· In the morning, arrive at the bus stop 10 minutes prior to departure.
· Not eat, drink or smoke while on the school bus.
· Use a standard conversational tone and do not use offensive language or call out to others on board or to passing traffic or people.
· Listen to the bus driver. They are responsible for maintaining school bus safety and also have the authority to report any vandalism or misbehaviour including but not limited to bullying, teasing, or aggression.
· Leave your bike in a safe and secure place if riding to the bus stop. Public Transport Victoria and the Department of Education and Training are unable to accept responsibility for the safety of your bike.
· Behaving inappropriately on a school bus places the safety and well-being of all on board at risk.
Non-compliance with any of the above conditions may result in the following:
· The driver will stop the bus.
· The offender’s name and full details of the breach will be recorded.
· The offender will be transported to school or their normal drop-off.
· The breach will be reported to the principal.
· The coordinating principal will take disciplinary measures to the guidelines below.
· In rare and exceptional circumstances, and only as a last resort, drivers are authorised to eject passengers from a bus. 
Responsibilities of parents/guardians
· Parents/guardians are responsible for transporting their children to and from authorised bus stops and their safety at the bus stop while waiting for the bus.
· It is most important that parents waiting for bus passengers at a roadside bus stop should wait on the same side of the road as the bus to prevent accidents.
· School bus travel is a privilege and not a right and consequences will follow a breach of these conditions.  
· It is understood that bus travel is provided and accepted on these conditions.
	



IMPLEMENTATION

The Principal and DET are responsible for:

· The implementation of the School Bus Policy by the School Bus Program Policy and Procedures including the management of behaviour expectations during the service. 

· Form 7: Notice of Concern – Behaviour will be completed and communicated to parent/guardian in the event that any of the above mentioned expectations are not followed.

· Following the report of a relevant incident, the coordinating principal may take the disciplinary action below:
· First offence – a verbal warning to the student.
· Second offence – written communication to parent/guardian outlining the behaviour concern.
· Third offence – one-week suspension of the student from school bus travel.
· Fourth offence – the student will not be allowed to travel on the school bus for the remainder of the year.
· A serious offence that endangers other students, bus staff or property will result in immediate suspension.
· In all instances where school buses are involved in traffic accidents or any type of incident, the Emergency and Security Management Unit must be notified on 03 9589 6266 (twenty-four hours) as soon as practicable after any necessary emergency services have been called. 






REFERENCE


DET and PTV School Bus Program 

 

REVIEW

This policy will be by the principal at least every 3 years, or earlier in special circumstances, and is scheduled for review in January  2026.
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Appendix B

BUS SAFETY INFORMATION - PARENT 


Bus travel is one of the safest ways to travel to school, but helping your children to learn how to stay safe on and around buses is still important.
These simple steps can help reduce safety risks around busses and bus stops:
· Stop
Stay well back from the edge of the road and wait for the bus to leave. 
· Look
In all directions for approaching traffic, after the bus has gone.  Make sure you have a clear view of the road. 
· Listen
In all directions for approaching traffic. 
· Think
About when it is safe to cross, only cross when the road is clear. 
[bookmark: H3N10045]When waiting for the bus children should:
· stay well back from the edge of the road 
· not run or play around near the bus stop 
· wait for the bus to stop completely before they approach. 
[bookmark: H3N1005B]When travelling on the bus children must:
· stay seated, if a seat is available, and use seat belts if fitted 
· not distract the driver 
· keep the aisle clear of bags. 
[bookmark: H3N10071]When getting off the bus children should:
· stay well back from the edge of the road and wait for the bus to leave 
· never cross in front of, or behind, the bus 
· only cross the road when the bus has gone and they have a clear view of the road in both directions 
· never wear earphones or talk on their mobile phone when trying to cross, as they may not hear approaching traffic. 
When picking up your children from the bus wait on the same side of the road that the bus drops them off and meet your children at the bus stop. This reduces the risk of them running across the road to meet you without checking the road first.



				

Appendix C

BUS SAFETY RULES - STUDENTS


Behaviour of students will be consistent with the Warrandyte Primary School Schoolwide Positive Behaviour Matrix.

Behaviour Matrix  June 14 2022 update
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