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WARRANDYTE PRIMARY SCHOOL
CLASS PLACEMENT POLICY
PURPOSE
To explain how Warrandyte Primary School develops balanced class groups for the following school year, how student and parent/carer information is considered, and how class placement decisions connect with relevant Department of Education policies and the school’s responsibilities for inclusion, wellbeing, learning and effective school operations.
SCOPE
This policy applies to the formation of classes and allocation of currently enrolled Warrandyte Primary School students to class groups for the following school year. It is distinct from the Department’s Enrolment Placement Policy, which governs a student’s entitlement and priority for enrolment at a Victorian government school.
POLICY PRINCIPLES
Class formation is a complex professional process. The school seeks to establish balanced classes that support high-quality teaching, student learning, inclusion, wellbeing, safety and positive peer relationships. Decisions are made in the interests of the whole cohort as well as individual students.
Students will be treated fairly and their individual learning, social, emotional, wellbeing and adjustment needs will be considered.
Student voice will be included through the Buddy Hand process.
Parents and carers may provide significant information that may assist the school, but individual preferences cannot determine class composition.
Class composition and staffing decisions remain the responsibility of the Principal and school leadership, informed by staff professional knowledge and relevant Department requirements.
The school will not discriminate unlawfully and will consider reasonable adjustments required for students with disability and additional needs.
FACTORS CONSIDERED WHEN FORMING CLASSES
academic achievement, learning needs and opportunities for appropriate challenge and support
social, emotional and wellbeing needs
positive and productive peer relationships
behaviour, classroom dynamics and student safety
students requiring reasonable adjustments, Individual Education Plans, Student Support Groups or other targeted supports
opportunities for students to develop independence, resilience and new relationships
teacher professional knowledge and recommendations
balanced distribution of students and learning needs across classes
class size, available staffing, curriculum delivery and the school’s operational requirements
STUDENT VOICE – BUDDY HAND
Students will complete a Buddy Hand when classes are being reorganised for the following year. Students nominate at least five peers they believe they work well with and would enjoy having as learning partners. Students should consider peers who help them learn, cooperate positively, make them feel comfortable and enable them to be successful at school.
The Buddy Hand is not a mechanism for choosing a friendship group or a teacher. The school will endeavour to ensure each student has a suitable positive peer connection from the information provided, but no particular peer placement can be guaranteed. The Buddy Hand is considered alongside teacher knowledge, student needs and the balance of the whole cohort. The protocol and form at included in Appendix.
PARENT/CARER INFORMATION AND REQUESTS
The school’s preference is that families trust the professional class formation process and allow the Buddy Hand process to operate. Parents and carers do not need to make a class placement request.
Where a family holds significant information about a child’s educational, social, emotional, disability, safety or wellbeing needs that may not otherwise be known to the school, a Parent Class Placement Consideration Form may be submitted by the advertised due date. The purpose of the form is to provide relevant information for consideration, not to select a class, friendship group or teacher.
All information will be genuinely considered; however, submission of a request does not guarantee a particular outcome. A request affecting one student may also affect the balance and needs of other students and classes.
REQUESTS FOR PARTICULAR TEACHERS
Requests for particular teachers will not be accepted. Teacher allocation is an operational and staffing decision made by the Principal, taking account of curriculum delivery, workforce planning, student needs and the strengths and experience of staff. Relevant staffing matters are managed consistently with Department policy and required school-based consultation arrangements.
The school will not normally re-allocate students to another class after classes have been finalised or during the school year unless exceptional circumstances arise and a change is considered necessary by the Principal.
INCLUSION, DISABILITY AND REASONABLE ADJUSTMENTS
Class formation will be undertaken consistently with the Department’s Students with Disability and Equal Opportunity and Human Rights – Students policies. Warrandyte Primary School will consider the individual needs of students with disability and additional needs and its obligation to make reasonable adjustments so students can access and participate in education on the same basis as their peers.
Where relevant, information from the student, parents/carers, teachers, Student Support Group, Individual Education Plan, Disability Inclusion Profile and appropriate treating or allied health professionals may inform planning. The presence of disability or additional needs will not be used to disadvantage a student in class placement.
REPEATING A YEAR LEVEL
Students will ordinarily progress to the next year level with their peer group. A student will repeat a year level only in exceptional circumstances and in accordance with the Department’s Repeating a Year Level Policy. The Principal will exercise professional judgement, consider the student’s social, emotional and academic needs, consult with the family and obtain parent/carer agreement before a student repeats a year level.
COMMUNICATION AND TRANSITION
Families will be advised of class allocations near the conclusion of the school year. Students will ordinarily have an opportunity to meet their future teacher and/or class group through planned transition activities in Term 4.
Only in exceptional circumstances will a class allocation be changed after it has been published. Concerns should be raised directly with the Principal and will be considered in the context of this policy and the needs of the whole cohort.
RELATED DEPARTMENT POLICIES AND GUIDANCE
Students with Disability
Equal Opportunity and Human Rights – Students
Repeating a Year Level
Consultation with School Based Staff
Enrolment – Placement Policy
REVIEW AND APPROVAL
	Policy last reviewed
	October 2026

	Consultation
	School-based consultative arrangements, as applicable

	Approved by
	Principal

	Next scheduled review
	October 2029
















APPENDIX

WARRANDYTE PRIMARY SCHOOL
Buddy Hand Protocol
Supporting thoughtful class placement and positive learning partnerships
	Purpose
The Buddy Hand gives every student a voice in class placement. Students identify at least five peers they believe they work well with and would enjoy having as learning partners in the following year.



How staff should introduce the Buddy Hand
1. Explain the purpose: Tell students this is about learning, feeling comfortable and identifying several people they work positively with — not choosing their class.
2. Complete independently: Students should complete their own hand quietly. Avoid comparing lists or asking friends who they are writing down.
3. Choose at least five: Students write one name on each finger. They may add more names around the hand if they wish.
4. Focus on positive learning relationships: Encourage students to think about classmates who help them learn, cooperate, include others, stay on task and make them feel comfortable.
5. Collect confidentially: Buddy Hands are collected by the teacher and used as one source of information during class formation. They are not displayed or shared with other students.
	Important: The Buddy Hand is not a friendship guarantee or a request for a particular teacher. Class placement considers many factors, including learning needs, wellbeing, balanced class groups and positive peer relationships. The school will aim to place each student with at least one suitable peer identified through this process where possible.



Suggested teacher script
	“Think about the people you work well with and who make you feel good at school. Write the names of at least five classmates you would be happy to learn and work with next year. Choose people who help you be a good learner — people you can cooperate with, talk to kindly and stay focused with. There are no right or wrong answers. Your Buddy Hand is private and is one piece of information teachers use when planning classes.”




MY BUDDY HAND
Thinking about my class for next year
	Think about who you work well with and who makes you feel good.
Write the names of at least FIVE classmates you would enjoy learning and working with next year.



	My name: ____________________________
	My current class: ____________________



	Buddy 1

________________


	Buddy 2

________________


	Buddy 3

________________


	Buddy 4

________________


	Buddy 5

________________



	
	MY LEARNING BUDDIES
I choose people who…
✓ help me learn
✓ work well with me
✓ are kind and respectful
✓ help me feel comfortable
✓ can stay focused with me
	

	
	
	



More people I work well with:
____________________    ____________________    ____________________
	Remember: This does not mean you are choosing your class. Teachers use your Buddy Hand together with lots of other information when planning balanced classes for next year.


Be thoughtful • Be kind • Choose learning partners who bring out your best

image1.png




