AI for writing

Exercise 1.Email or message
Dear Rita
I hope you are having a great week.
I am working on woden bird house and I had a quick question regarding [mention specific part, e.g., the formatting / finding sources / the instructions for step 2].
Would you have a few minutes during office hours or after class to help me clarify this?
Thank you for your time and help!
Best regards,
[Your tanios
[Your Class/Period]


Exercise 2: To-do list

HEYYYYYY 😭🙌 What's upppppppppppppppppppppp!!
Here's a simple Now • Soon • Later checklist you can customize:
✅ NOW
· ☐ Wake up
· ☐ Make your bed
· ☐ Brush your teeth
· ☐ Wash your face
· ☐ Get dressed
· ☐ Eat breakfast
· ☐ Drink water
· ☐ Take any medicine/vitamins (if needed)
· ☐ Check today's schedule
⏳ SOON
· ☐ Study/Homework
· ☐ Clean your room
· ☐ Exercise or go for a walk
· ☐ Eat lunch
· ☐ Reply to messages
· ☐ Do chores
· ☐ Work on a hobby
· ☐ Read for 20–30 minutes
· ☐ Fill up your water bottle
🌙 LATER
· ☐ Eat dinner
· ☐ Shower
· ☐ Prepare clothes for tomorrow
· ☐ Pack your bag
· ☐ Charge your phone/devices
· ☐ Relax (watch a show, game, or listen to music)
· ☐ Brush your teeth
· ☐ Set an alarm
· ☐ Go to bed
✨ You can also make it more aesthetic, like:
🟢 NOW → Wake up • Breakfast • Get ready • Water
🟡 SOON → Study • Clean • Exercise • Lunch • Hobby
🔵 LATER → Dinner • Shower • Prepare for tomorrow • Relax • Sleep

Exercise 3: Table Schedule and tasks
Here's a clean schedule you can copy into a notebook, Google Docs, or Excel.
	Time
	Task
	Priority
	Notes
	Done

	09:00–10:00
	Homework
	⭐⭐⭐ High
	Finish assignments first
	☐

	10:00–11:00
	Wooden House Bird Building
	⭐⭐⭐ High
	Build carefully and organize tools
	☐

	11:00–12:00
	Game
	⭐⭐ Medium
	Take a break after work
	☐

	12:00–12:30
	Lunch
	⭐⭐⭐ High
	Eat and drink water
	☐

	12:30–13:30
	VR
	⭐⭐ Medium
	Remember to rest your eyes
	☐

	13:30–15:00
	PS5
	⭐ Low
	Relax and have fun
	☐


You can also use these priority levels:
· ⭐⭐⭐ = High
· ⭐⭐ = Medium
· ⭐ = Low


Exercise 4: Story

The Legend of Lbron
In a busy city where everyone loved basketball, there lived a player named Lbron. People knew him not only because he was tall and strong, but because he never stopped working hard.
Every morning, before the sun rose, Lbron would practice. While others slept, he ran, trained, and learned new skills. His friends often asked, “Why do you work so much?”
Lbron would smile and say, “Great things are built one step at a time.”
One summer, the city held a huge basketball tournament. Teams from everywhere came to compete, and everyone expected Lbron’s team to win easily. But in the first game, things went wrong. Passes were missed, shots bounced out, and the team fell behind.
Some players became frustrated, but Lbron stayed calm.
“We can still do this,” he said. “A team is strongest when everyone helps each other.”
The players listened. They passed the ball more, encouraged one another, and worked together. Slowly, they caught up. In the final seconds, the game was tied. Instead of taking the last shot himself, Lbron passed the ball to a teammate who had a clear chance.
Swish!
The crowd cheered as the team won.
After the tournament, reporters asked Lbron what the secret to success was. They expected him to talk about talent or trophies.
Instead, he said, “Work hard, help others, and never give up. Winning is great, but becoming a better person matters even more.”
From that day on, people remembered Lbron not just as a basketball star, but as someone who inspired others to do their best—on and off the court.
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