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1. Purpose
This policy outlines how our pre-school administers, claims, and manages government-funded early education entitlements. It ensures transparency, fairness, and compliance with statutory requirements while supporting families in accessing funded childcare.
2. Scope
This policy applies to:
· All children eligible for funded early education places 
· Parents/carers applying for funded hours 
· Staff responsible for administration and delivery of funded places 
3. Funding Entitlements
We offer funded early education places in line with current government guidance, including:
· Universal entitlement (e.g. 15 hours per week for eligible children) 
· Extended entitlement (e.g. 30 hours per week for eligible working families) 
· Additional funding where applicable (e.g. Early Years Pupil Premium, Disability Access Fund) 
Funded hours are available during term time only.
4. Eligibility
Parents/carers are responsible for:
· Checking eligibility for funded hours 
· Providing valid eligibility codes (where required) 
· Reconﬁrming eligibility as required by the local authority or government 
The pre-school will:
· Verify eligibility in accordance with local authority procedures 
· Inform parents if eligibility status changes 
5. Allocation of Funded Places
· Funded hours are allocated fairly and transparently 
· Places are subject to availability 
· Sessions may be structured to meet operational requirements 
· Parents will be informed of available session patterns 
We aim to accommodate parental preferences but cannot guarantee specific days or times.
6. Use of Funded Hours
Funded hours:
· Cannot be transferred between providers without proper notification 
· Must be agreed in advance and documented 
· Are applied only to childcare provision (not additional services) 
Parents must sign a parental declaration form each term confirming:
· Hours claimed 
· Provider details 
· Agreement to terms 
7. Charges and Additional Fees
Funded hours are provided free at the point of delivery. However, charges may apply for:
· Meals, snacks, or consumables 
· Optional extras (e.g. trips, special activities) 
· Additional hours beyond funded entitlement 
All charges will be clearly communicated in advance and are voluntary.
8. Attendance
· Regular attendance is expected to maintain a funded place 
· Absences should be reported promptly 
· Persistent non-attendance may result in review or withdrawal of the place 


9. Changes to Sessions
Parents must provide notice (typically 2–4 weeks) for:
· Changes to funded hours 
· Increase in sessions 
Changes are subject to availability and administrative deadlines.
10. Compliance and Fraud Prevention
The pre-school will:
· Maintain accurate records of attendance and funding claims 
· Work in partnership with the local authority 
· Report any suspected misuse of funding 
Parents must not:
· Claim funded hours at more than one provider for more than the eligible amount.
· Provide false information regarding eligibility 
11. Data Protection
All personal information is handled in accordance with data protection laws. Information is shared only with relevant authorities for funding and compliance purposes.
12. Review of Policy
This policy will be reviewed annually or in line with changes to government funding guidance.
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