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had a tight deadline
for a project." h : |
What were you

tasked with? Example: "l was

responsible for
coordinating resources.'
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Example: "l created
a schedule and
delegated tasks."
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of your actions an /\]
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Example: "The project
was delivered ahead
of schedule."
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Questions to Ask the Interviewer

"How would you define success for this role during the first year?"
"What does a typical day look like for someone in this position?"
"What are the biggest challenges the team is facing right now?"
"How do you support employee growth and development?"
"What is the team culture like?"

"How do you see this role evolving over the next few years?"
"What do you enjoy most about working here?"

"Is there anything about my background or skills that gives you
pause?"

"How does the company measure success for this department?"
"What are the next steps in the hiring process?"

Key Interview Reminders

Dress professionally and align with company culture.

Arrive 10-15 minutes early to show punctuality.

Bring extra copies of your resume and this prep sheet.

Maintain good body language: Sit up straight, smile, and make eye
contact.

Listen actively and don’t interrupt.

Follow the 80/20 rule: Speak 80% of the time, listen 20%.

Send a thank-you email within 24 hours of the interview.



